
Moodle: How to Request a Course

Step 1 - Email Kate MacMillan with the following information:
Course Code (e.g., AS/EN 1100)
Course Title
Section
Faculty
Department
Term (Full Year, Fall, Winter, Summer)
Course Start Date

If you have an existing moodle course that you would like to use as a template please include the 
course code in your request.

Step 2 - Log in to Moodle at https://moodle08.yorku.ca using your Passport York username and 
password.

If you do not know your Passport York username please email accounts@yorku.ca from your 
@edu.yorku.ca email address. Include your full name and employee number in the email.

When your courses have been been created you will receive an email notification. This may take 
a few days. If you have not received confirmation within 5 business days, please contact Kate 
MacMillan.

Once your course has been created, please contact Kate MacMillan if you require assistance in 
Moodle course design.


